EMPLOYEE ADDRESS UPDATE AFTER TERMINATION

The address (residence and work location) listed in Workday is
the leading factor of state and local tax deductions. If a
residence or work location address is within a state that levies
an income tax, Workday will automatically deduct state and local
tax, even if a state or local tax election is not set-up.

To prevent an erroneous state/local tax deduction for
terminating employees moving to a state with an income tax,
please follow the below guidance.

For terminating employees moving to an address within a state
that levies an income tax:

1. Enter your new address after your final payment from the
University. Updating the address before the final payment
could result in State and/or Local Tax being deducted from
that payment if the new address is in a State that levies an
Income tax.

2. If the address has to be updated before termination, please
complete the Employee State Income Tax Verification form
and choose the third option under Residency Certification:
“No, an out-of-state residence is listed for me because | am/will be
moving to that residence due to my TAMU employment ending on

or going on LWOP effective (Enter the dates

associated with each option). By selecting this option, | am certifying

that | will not be working for TAMU while residing out-of-state.”

Employee State Income Tax Verification Form:
https://uas.tamu.edu/tax/_media/state-income-tax-verification-packet.pdf



https://uas.tamu.edu/tax/_media/state-income-tax-verification-packet.pdf




Accessibility Report





		Filename: 

		address-update-after-termination.pdf









		Report created by: 

		



		Organization: 

		







[Enter personal and organization information through the Preferences > Identity dialog.]



Summary



The checker found no problems in this document.





		Needs manual check: 0



		Passed manually: 2



		Failed manually: 0



		Skipped: 0



		Passed: 30



		Failed: 0







Detailed Report





		Document





		Rule Name		Status		Description



		Accessibility permission flag		Passed		Accessibility permission flag must be set



		Image-only PDF		Passed		Document is not image-only PDF



		Tagged PDF		Passed		Document is tagged PDF



		Logical Reading Order		Passed manually		Document structure provides a logical reading order



		Primary language		Passed		Text language is specified



		Title		Passed		Document title is showing in title bar



		Bookmarks		Passed		Bookmarks are present in large documents



		Color contrast		Passed manually		Document has appropriate color contrast



		Page Content





		Rule Name		Status		Description



		Tagged content		Passed		All page content is tagged



		Tagged annotations		Passed		All annotations are tagged



		Tab order		Passed		Tab order is consistent with structure order



		Character encoding		Passed		Reliable character encoding is provided



		Tagged multimedia		Passed		All multimedia objects are tagged



		Screen flicker		Passed		Page will not cause screen flicker



		Scripts		Passed		No inaccessible scripts



		Timed responses		Passed		Page does not require timed responses



		Navigation links		Passed		Navigation links are not repetitive



		Forms





		Rule Name		Status		Description



		Tagged form fields		Passed		All form fields are tagged



		Field descriptions		Passed		All form fields have description



		Alternate Text





		Rule Name		Status		Description



		Figures alternate text		Passed		Figures require alternate text



		Nested alternate text		Passed		Alternate text that will never be read



		Associated with content		Passed		Alternate text must be associated with some content



		Hides annotation		Passed		Alternate text should not hide annotation



		Other elements alternate text		Passed		Other elements that require alternate text



		Tables





		Rule Name		Status		Description



		Rows		Passed		TR must be a child of Table, THead, TBody, or TFoot



		TH and TD		Passed		TH and TD must be children of TR



		Headers		Passed		Tables should have headers



		Regularity		Passed		Tables must contain the same number of columns in each row and rows in each column



		Summary		Passed		Tables must have a summary



		Lists





		Rule Name		Status		Description



		List items		Passed		LI must be a child of L



		Lbl and LBody		Passed		Lbl and LBody must be children of LI



		Headings





		Rule Name		Status		Description



		Appropriate nesting		Passed		Appropriate nesting










Back to Top

